FEDERAL RESERVE BANK
OF NEW YORK

/mCircular No. 36281
LDecember 15. 1950J

SIMPLIFIED COMMERCIAL CREDIT FILE

To All Banks and Trust Companies in the
Second Federal Reserve District:

During the past year a special committee of the New York State Bankers Association has been
developing a simplified commercial credit file, intended particularly for banks of small or moderate
size. In the course of its development the file was carefully tested in actual practice by a number
of volunteer banks, and it was submitted to supervisory authorities for suggestions. The aim was
to produce a file which would contain all the information needed to make a sound loan, yet be
simple and easy to maintain.

We are pleased to respond to the request of the New York State Bankers Association to under-
take the distribution of this file to banks in the Second Federal Reserve District, confident that
it gives us an opportunity to help many banks in the district in serving the credit needs of their
communities.

The file consists of a special folder and the following forms:

Financial statement form (this is the same form we have been supplying to member banks)
Analysis form (for comparing financial statements)

Original history sheet

Continuing history sheets (for recording current and pertinent data)

A sample file is enclosed, together with a sample credit memorandum form in which loaning
officers can record information obtained during interviews with customers, an explanation of the
various forms, and instructions for setting up and maintaining the file.

During recent years bank loan portfolios have increased substantially; the average amount
of individual loans has also increased and the need for sound loan supervision is therefore greater
today than ever before. In addition, borrowers have a right to expect that their good credit
standing and the bank’s favorable experience with them be a matter of permanent record at the
bank with which they do business. The use of the credit file will not, of course, guarantee the
quality of loans made — that will still depend upon the judgment of the individual banker and his
directors. However, the ready availability of properly maintained credit data, together with the
knowledge and judgment of management, should enable a bank to satisfy the credit needs of its
community and to grant to borrowers the credit to which they are entitled without exposing the
bank to undue risks.

We are prepared to furnish the credit folders and forms mentioned above, separately or in
sets, upon the following basis:

Folders will be furnished in any quantity at a cost of 10<f each.
Forms will be furnished without charge to all banks.
Credit memoranda will be furnished in pads of 100, at a cost of 25tf per pad.

An order form is enclosed on which you may indicate the number of copies of the credit
folder and of each form you may wish for current use. We will be glad to assist member banks
to install credit files or to review their present credit analysis procedures. Requests for such
assistance may be directed to the Bank Relations Department of this Bank.

Allan Sproul,
President.

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



Form (IUvliad February 1938) Statement Form Suggested by

F|NANC|AL STATEM ENT Federal Reserve Bank of New York
of CORPORATION
(Short Form)
NAME
BUSINESS .ADDRESS
TO __ _BANK OF
We make the following statement of all the assets and liabilities of this corporation at the close of business o
the . e day Oof...ccoiiiiiieecee , 19... , and give other material information for the purpose of obtaining advanci

on notes and bills bearing our signature or endorsement, and for obtaining credit generally upon present and future applications.
(PLEASE COMPLETE ALL SCHEDULES AND FILL IN ALL BLANKS; INSERT "NONE" IF APPROPRIATE))

ASSETS LIABILITIES

Cash $ Notes Payable to Banks $
On hand, and unrestricted in banks

Notes Receivable from Customers Notes Payable to Trade Creditors

Good, and readily collectable Given for merchandise, equipment, etc.
Accounts Receivable from Customers Notes Payable to Others

Current and collectable Except officers, stockholders and employees
Merchandise Loans on Life Insurance
Life Insurance, Cash Surrender Value Accounts Payable

Without deducting loans

Securities, Readily Marketable

Due to Officers, Stockholders, Employees
Stocks, bonds, etc., at present selling value

Due to Subsidiaries and Affiliates

Taxes and Assessments
(Itemize above other current assets)

Mortgage and Bonded Debt
Due and payable within one year
Land and Buildings Accrued Liabilities
Without deducting mortgages or depreciation reserves For wages, interest, insurance, etc.

Machinery, Epuip’t, Furniture, Fixtures, etc.
Without deducting depreciation reserves

Total Current Assets

(Itemize above other current liabilities)

Accounts and Notes Receivable

From customers, slow or doubtful of collection

Investments in Subsidiaries and Affiliates
Not including loans, advances, accounts, etc.

Total Current Liabilities

Real Estate Mortgages Payable
Due and payable after one year

Due from Subsidiaries and Affiliates Other deferred liabilities (describe)
Due from Officers, Stockholders, Employees Total Liabilities
Reserve for Depreciation

Capital Stock

Surplus

Total Assets S Total Liabilities and Net Worth S
STATEMENT OF PROFIT & LOSS for period beginning , 19 and ending 19
Inventory, Beginning of Period S Inventory, End of Period S
Net Purchases Net Income from Sales
Operating Expense Income from Investments
Officers’ Compensation Income from Commissions
Bad Debts Charged Off Other Income (lItemize)
Depreciation Charged Off
Other Administrative, Selling & Gen’l Exp’se
Reserves Created
Net Profit Net Loss
Total S Total S
RECONCILIATION OF EARNED SURPLUS for period beginning 19 and ending 19
Earned Surplus, Beginning of Period

Deductions from Earned Surplus (Itemize below) Additions to Earned Surplus (Itemize below)

Total Additions ..

Total Deductions .(Use next column).__
Net Surplus Change

Digitized for FRASEPned Surplus, End of Period
http://fraser.stlouiségd.pgbsm-2-50
Federal Reserve Bank of St. Louis

(continued on other side)



(CONTINUED FROM OTHER SIDE)

‘ontingent Liabilities and Commitments. This corporation has no contingent liabilities or commitments outstanding against it, except as fol-
>ws: Notes and Accounts Receivable, Trade Acceptances, Conditional Sales Contracts, etc., discounted, or sold with recourse $
; on Mortgage Bonds $
; in connection with Leases §

s Accommodation Endorser or Guarantor §
“orts, Injuries, etc. $

,mconnecnonthhthmu.mdudmg
; claims for Taxes § Commitments to

uy $ Commitments to Sell $ Other (describe):
and and Buildings. Estimated Assessed Amggmt of Amount of ;{"‘”- Angsm'ts
Dcscnptxon and Location of Each Parcel Pltent Valne Value it Mortgages D‘;‘:"‘gs Unpaid
$ $ $ $ $

itle to Real Estate. The legal and equitable title to all the real estate listed in this statement is solely in the name of the undersigned cor-

B
oration, except as follows:

lotes Receivable (From Customers). Considered collectable within 90

; of slow or doubtful collectability
; pledged or discounted $
ccounts Receivable (From Customers). Past due, but less than 90

s $ ; past due more than 90 days
......................... ; considered of doubtful collectability §........... ;

ys $

Terms. Selling terms

Purchasing terms
Maximum and Minimum Liabilities (during last fiscal year).

Maximum of $ on e L o
Minimum of $ on.
Fire Insurance. On merchandise $

xcounts assigned, pledged or hypothecated $

equipment, furniture, fixtures, etc. §
Liability Insurance. Automobile property damage $...c.o.oooooovoicuceiinriicennes

ferchandise. Date of last physical inventory.
asis of wvaluation

personal liability $.......ccoceccieiaennne General public liability §.......ccc.cccoccoeeee.
Autos and trucks owned or operated without insurance.............coccinriricrnences
Mortgages, Liens, etc. Description of all property, including current

aw materials $§ ; in process $ 40
ushed goods $ ; supplies, etc., $
ow moving or obsolete g200ds $.......cvoisrarmrerniniaiarene Goods held by us

; out on consignment to others
Merchandise on hand or in transit, or otherwise
:ld, not included in balance sheet $.......cccocoriveiiineriiniaraes We are under
ntract to buy merchandise in the amount of § :
hich goods are worth § at present market prices.
ife Insurance on Officers for Benefit of Company. $.......ccccocveininncnes
ames of Insured
scurities (Stocks, Bonds, etc.). Description of each investment, and
hether readily marketable at stated values.

1 consignment $

assets, pledged as security to mortgages or covered by liens, not dis-
closed elsewhere in statement
Accounting Information. Frequency of audits.......ccocoemeciioiccuciicinicnnens

Name of outside auditor.
Date of last audit. Date of fiscal year end........ccccceorrvrrrnnee
Suits, Judgments and Other Legal Actions. Description of all such

pending, outstanding or remaining unsettled against this corporation:....

agistered in name of
otes Payable. Description of security given.....

ccounts Payable. Past due : $
eferred Liabilities (Bonds, etc.). Description of security given ........

terest fate.......oesssns 9. Interest paid up to.........cceecevreceeecenrenennne Yol

Incorporation. This corporation was organized under the laws of the

State of O 55 cromasiiess v it TR g DDivans
Capital Stock Outstanding (on statement date).

Common Stock: shares. P

........ % Preferred: shares et

Dividends accumulated and unpaid " 4k

Surplus (on statement date).

Earned Surplus s

Unearned or Capital Surplus $

ibsidiary and Affiliated Companies and Interests.

There are none, except the following (names and relationship):

ficers and Directors.

Number of Shares Owned

Name Title

Preferred

edge, Assignment and Transfer of Title of Assets. As of the date of the statement of assets and liabilities included in this financial statement,
ne of the assets of this corporation as listed herein were pledged, assigned, hypothecated, nor had the title thereto been transferred, except as
ted in this financial statement; and none of the assets of this corporation have been since that date pledged, assigned or hypothecated, nor has

= title thereto been transferred, except as follows:

We, the undersigned, hereby certify that the foregoing statement of assets and liabilities and the statement of profit and loss and
conciliation of surplus, are taken from the books of this corporation and that they are in accordance with said books and that they

d all other statements prmted or written on the two sides of this sheet have been carefully read

g of the financial condi

tion of the corporation as of the date of the balance sheet hereinabove contained, except where a

and are true and give a correct show-
different date

specifically noted. IN THE EVENT OF ANY MATERIAL CHANGE IN THE FINANCIAL CONDITION OF THIS CORPORA-
ON, WE AGREE TO NOTIFY SAID BANK IMMEDIATELY IN WRITING.

mned this. day of 19

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis

Signature
By

(Name and Official Title)

Attach separate schedules whenever space on this form is insufficient,

Identify each schedule as being part of this financial statement; date and sign each schedule same as this form.



Form CR.p (Revised Feoruacy, 1938) ' Statement Form duggeswea 0y

Federal Reserve Bank of New Yo
_ FINANCIAL STATEMENT FIRM
s of (Short Form)
NAME

BUSINESS ADDRESS
TO BANK OF.

We make the following statement of all the assets and liabilities of our partaership at the close of business cn th

day of | S , and give other material information for the purpose of obtaining advances ¢

notes end bills bearing our signature or endorsement, and for obtaining credit generelly upon present aad future spplications.
(PLEASE COMPLETE ALL SCHEDULES AND FILL IN ALL BLANKS; INSERT “NONE” IF APPROPRIATE)

ASSETS LIABILITIES
Cash 3 Notes Payable to Banks $
_On hand, and unrestricted in banks
Notes Receivable from Customers Notes Payable to ’I‘ndo Ctedmn
Good, and readily collectable Given for merch
Accounts Receivable from Customers Loans from Relatives, Friends, etc.
Current and collectable
Merchandise Loans on Life Insurance
Life Insurance, Cash Surrender Valus Accounts Payable
Without deductmg loans
Securities, Readily Marketable Interest Due and Unpaid
Stocks, bonds, etc., at present selling value On notes, mortgage loans and other obligations Sohmild
Taxes and Aszessiments Payable
Levied and not paid
Chattel M es Payable
(Itemize above other current assets) m.‘ =
Real Estate M t
Total Current Assets Payable w:hm :::xy.gg SR {Carsent)
Land and Buildings
‘Without deducting mortgages or depreciation reserves|
% ﬁmpment,rumture,r ixtures,etc. (Itemize above other current liabilities)
Total Current Liabilities
Resl Estate M es Payable
B s e e e Dus s eyebleafef one yeb
Loans and Ad oy 4
Msde.t: unn:r‘l‘.lechgloyu relatives, etc. Other deferred liabilities (describe)
Mortgages Owned Total Liabilities
Securities, Not Readily Marketable Reserve for Depreciation
Considered of sound worth at value indicated
Net Werth
Total Assets $ Total Liabilities and Net Worth $
STATEMENT OF PROFIT & LOSS for period beginning » IQ and ending y I0
Inventory, Beginning of Period $ Inventory, End of Period s o
Net Purchases Net Income from Sales
Operating Expense Income from Investments
Partners’ Compensation Income from Commissions ]
Bad Debts Charged Off Other Income (Itemize)
Depreciation Charged Off
Other Administrative, Selling & Gen’l Exp’se
Reserves Created
Net Profit Net Loss =
Total $ Total $
RECONCILIATION OF NET WORTH for period beginning » 19 and ending y 10
SO Woeth BT GF PEIION - . o oo omve o simoslsind e abinte o e s o e S e g = ke $.
Deductions from Net Worth (Itemize below) Additions to Net Worth (Itemize below)
Lossfor Period...........cocnvvnennn.. $ Profit for Peelod. . i v vie sfans S
T e S Additional Capital Furnished.......
SIS N Sy e s e ls T A A R R Total Additions............co0unee
Total Deducions.........cocvvvieennnnnnnn Umnaal QOISR .o o o cursivsioalsin s dns i @eln wie nlo s s nan
DS LHUNED B IMOEWORE. . [ o v uvisssviosuonssonssione sisvasssssiosrrs il sies s mes sassgasoons Ve o' ey mr— e
Digitized for FR.
http//frasersﬂoﬁgfggg Mﬁoﬁm PR s e St P S SR o X L

Federal Reserve Bank of St Louis



CORTINUBD FROM OfHKR SIDE

=

Contingent Liabilities and Commitmum. We have no contingent liabilities or commitments outstanding against us, except as follows:

Notes and Accounts Receivable, Trade Aecepta.nees. Conditional Sales Contracts, ete., discounted, or sold with recourse $
; on Mortgage Bonds §
sonnection with Law Suits, including Tou’t.s. Injuries, etc. &__._____.. in connection with Leases . S

Accommodation Endorsers or Guarantors

s as
y

; on Bail Bonds $
;cla.imsforTa.xesi

Commitments to Buy $-.... Commitments to Sell §...... ... Other (describe):
Lend and Buildings " Estimated Aoyt of Amountof |\pfies, Asscssments,
m‘g‘pm and Location of Each Parcel Present Value Value Insurance Mortgages Due and {?npud

$ $ 3 i3

Title to Real Estate. The legal and equitable title to all the real estate listed in this statemeat is solely in the name or names of one or more of

the partners of this firm, except as follows:

Hotes Receivable (From Customers). Considered collectable within

30 days §. ; of slow or doubtful collectability
H ; pledged or discounted §.

Accounts Receivable (From Customers). Past cdue, but less than
20 days §. pastduemorethangodays

By considered of doubtful collectability §.
accounts assigned, pledged or hypothecated $§
Merchandise. Date of last physical inventory.
Basis of valuation

Raw materials §. ; in process §. ;
finished goods §. ; supplies, etc. §.

Slow moving or obsolete goods $-.——-ee. Goods held by us
>n consignment $ ; out on consignment to others
H Merchandise on hand or in transit, or otherwise

held, not included in balance sheet §. We are under
sontract to buy merchandise in the amount of $...—oeo.r.; Which
zoods are worth $ . Bt present market prices.

Life Insurance on Partners for Benefit of Firm. &
Names of Insured.
Securities (Stocks, Bonds, etc.). Description of each investment, and
whether readily marketable at stated values..

Notes Payable.

Description of security given.

Loans From Relatives, Friends, etc. When due.

Description of security given ___
Accounts Payable. Past due $
Chattel Mortgages Payable. Description of property mortgaged, and
terms of payment.
Terms, Selling terms

Purchasing terms.

Maximum and Einimum Liabilities (during last fiecal year).
Maximum of §. on.. , 10
Minimum of § on i L e

Fire Insurance. On merchandise § ; on machinery,
equipment, furniture, fixtures, etc. $.-

Liability Insurance. Automobile property damage $.mooveceeeveeeennns
personal liability §... ... General public liability $

Autos and trucks owned or operated without insurance

Mortgages, Liens, etc. Description of all property, including current
assets, pledged as security to mortgages or covered by liens, not dis-
closed elsewhere in statement.

Accounting Information.  Frequency of audits

Name of outside auditor.

Date of last audit: Date of fiscal year end.........
R Suits, Judgments snd Other Legal Actions, Description of all such
Loans and Advances. To whom made peading, outstanding or remaining unsettled against firm or any indi-
Security held When due_____.......... || vidual partner.

Pledge, Assignment and Transfer of Title of Assetl. As of the date of the statement of assets and liabilities included in this financial statement,

aone of our assets as listed herein were
sial statement; and none of our assets have
2xcept as follows:

assigned, hypothecated, nor had the title thereto been transferred, ex
since t.hat date pledged, assigned or hypothecated, nor has the txtlecigmto been transferred,

as noted in this finan-

Dther Business Interests of Partners; and Afflisted Interests of Firm. There are none, except as follows:

Partnership. (State whether partnership operates under written Articles of Copartuership, or verbal agreement):

Date of Partnership Agreement. 19—...; date of expiration , 19,
L:stedbelowmdftheGenerﬂmdSpeuanamdthnﬁrm
Anoual_ A 'mo‘ Net Wortk Outside of Firm Liabilities Outside of Pirm

Ao from Firm Cos‘ﬂmibuud Date Amount Dmu w&'

General Partners Mortgages Euadoreer, ete.
4 5 H is s
Spacial Partoers
Extent to which Specisl Partuers are responsible for debts of this partnership, and to what date:
We, the undersigned, hmhyeerﬁfythnﬂxo foregoing statement of assets and lhhnihu, statement of t and loss, and reconciliation of

et worth, are taken from the books of this

printed or written on the two sides of this sheet have

this partnership as of the date of the balance ahoot herein contained except where a different date

sad that they are in accordance with
wefnllyradndmmmddvcnmectnhowing

said books, an thattheyndnuothalutemenn
the finencial condition of
is specifically noted. IN THE EVENT OF

ARY MATERIAL CHANGE IN OUR FINANCIAL CONDITION, WE AGREE TO NOTIFY SAID BANK IMMEDIATELY IN WRITING.

5_1{‘,1!5& this ..day of 19.

Signatures (Pirm and partners)

Digitized for FRASER ALL PARTRERS SHO gon

http://fraser.stlouisfed.org/

When There Is No Writtea Partnership Agreement

Federal Reserve Bank of St. Louis

Attach separato schedules whenever space on this form is ineufficient,
Identify each schedulo as being part of this financial statement; date and sign each schedule same as this form.



Statement Form Suggested by
Form OR.1 {Revised November 1987) Federal Reserve Bank of New Yo

FINANCIAL STATEMENT QEEVIDUAL
of Merchant, Manufacturer, ete.
. (Sbors Form)
NAME.
BUSINESS. _ADDRESS
TO BANK OF.
1 make the following statement of all my assets and liabilities at the close of business
the day of 19 , and give other material information for the purpqss of obtaining advan«

umndbmshnh'nynmhnwndm.ﬂfﬂobhhhsu&mﬂymmdhm applications.
(PLEASE COMPLETE ALL SCHEDULES AND FIii IN ALL BLANKS; INSERT “NONE” IF APPROPRIATE.)

ASSETS

&b
On hand, and unrestricted In banks
Notes Receivable from Customers
Good, and readily collectible

lmug&m&m Customers Loans from Relatives, Friends, etc.
Merchandise Loans on Life Insarance
Life Insurance, Cash Surrender Value Accounts Payable

Without loaos
Securities, Marketable laterest npaid

e oY eI ey solus 5 wuum%

Taxes and Assessments Payable
Levied not
(Itemize sbove other current assets) Mortgages Payable
Total Current Assets i e o o

(ftemiss above other eurrent liabilitles)
Total Current Liabilities

[55d and Buildings
ordepreciation reserves
Wﬁ?"— Eqipment, Foritues, Extaren .

Notes.and Accounu, Due from lecmcn Mw-.u Payable
Consldered of slow or doubtful dollectl and paysble after one year
r":“‘ and Advanses felan Y Otber deferred liabilities (deseribe)
un Owned Total %
m, Marketable or Dep
Ad worth at value indibated
Net Worth
Total Assets s Total Liabilities and Net Worth $
STATEMENT OF PROFIT & LOSS for period beginning »19 and ending , 19
Inventory, Beginning of Period $ Inventory, End of Period Is
Net Purchases Net Income from Salas
Operating Expense Income from Investments
Proprietor’s Compensation Income from Commissions
Bad Debts Charged Off Other Income (Itemize)
Depreciation Charged OF
Other Administrative, Selling & Gen'l Exp’se
Reserves Created
Net Profit Net Loss
Total $ otal T
RECONCILIATION OF NET WORTH for period beginning , 180 and ending , 19

Net Worth, Beginning of Period. ...cccuivecivianecarstorsnsssrsrtrsosssnnsssranssenssnsatorsanssssasssenseonssonss P
Deductions from Net Worth (Itemize balow) Additions to Net Worth (Itemize below)

Loss for Peribd....oceviivasresenas$ Profit fow Periol. . ccocecterovennnesosoe st o

Withdrawals ..ooevvisieicanninann Additional Capital Furnished. ..........

D B

T R R R R R R R R Tum ........ LR R R
Total Doductions ...ceesccesccesces (o8 NINE QUMEIR). cvrvcoosersssssssascssrstssssesssesssnsnns

N‘ ch."hN“wwoocov'-ooc....c0.--c-oo-'-Ic.Qn‘.c.ouc'-oulooaon-u-oloooo-.--.-. ----- P L T T R
gitized for FRAS

mdPMQI..........I...I......'........'...".....'l..'.'.....I.'.......‘........'.‘..............%
tp://fraser.stlouis
W CONTINUED
sderal Reserve Bank of St "”o ON OTHER SIDE

OUIS




CONTINUED FROM OTHER SIDE

—_—— e

— —————————————

mtingent Liabilities and Commitments. | have no contingent Liabilities or commitments outstanding against me, except as followss
ites and Accounts Recsivable, 1rade Acceptances, Conditional Sales Contracts, etc,, discounted or sold with recourse 4

Accommodation Endorser or Guarantor $ 3 on Mortgage Bonds §— —______; on Bail Bonds § 3 in
nnection with Law Suits, including Torts, Injuries, ste. § 3 in conneetion with | $ t claims for Taxes
—a__Commitments to Buy $ Commitments to Sell § —. Other (describe):
el Estate. (Liss esch percel separately as No. 1, 2, 8, ete.)
Deseription and Losation Acres | Age and Condition m- ‘%'.:":.“’ Iul:nl:n- PE}:‘ 6‘.‘}..
4y $ $ $ $
First Mortgage Second Mortgrge Third Mortgage Taxes, Assessments| Yearly Gross m.(‘ldm
Amount Due Date Amount Due Date Amount Due Date Interest Dus Eental Incoms Depreciation)
$ $ $ $ $ $
|
}

tle to Real Estate, The legal and equitable title to all the real estate listed in this statement is solely in my name, except as follows:

stes Receivable (From Customers). Considered collectible within
; of slow or doubtful collectability
t pledged or discounted $.
ceounts Receivable (From Customers). Past due, but less than

) days $ ; past due more than 90 dvl
3 considered of doubtful collectability $.

) days $

Notes Payable. Description of security given

Loans From Relatives, Friends, ete. Purpose for which loan was
made

When due

Accounts Payable, Past due $.

eounts assigned, pledged or hypothecated §.
erchandise: Date of last physical inventory.
1sis of valuation

and terms of payment

Chattel Mortgages Payable. Description of property mortgaged,

Terms. Selling terms

iw materials $ 3 in process §. 3
rished goods $ ssupplies, ote. $
ow moving or obsolete goods $ Goods held by me

i consignment $ t out on oonsignment to others
. Merchandise on hand or in transit, or otherwise

1d, not included in balance sheet $ I am under
ntract to buy merchandise in the amount of $ 3 which

rods are worth $ at present market prices.
fe Insurance (On My Life). Face amount $
ime of beneficiary.
curities (Stocks, Bonds, etc.) Description of each investment, and
hether readily marketable at stated values

Liabili

Purchasing terms
Maximum and Minimum Liabilities (during last fiscal year).

Max{mum of $ on 19
Minimum of $ on 19
Fire Insurance. On merchandise $ ; on machinery,

equipment, furniture, fixtures, etc. §
Insurance. Automobile property damage §
personal liability $ Ceneral public liability §
Autos and trucks owned or operated without insurance
Mortgages, Liens, ete. Description of all property, including cur-
rent assets, pledged as security to mortgages or covered by liens,
not disclosed elsewhere in statement
Accounting Information. Frequency of audits.

«curities registered in name of
sans and Advances. To whom made.

curity held When due.
ortgages Owned. First mortgages $

Name of outside auditor.
Date of lastaudit_____________Date of fiscal year end ________

|| Suits, Judgments and Other Legal Actions. Description of all such

pending, outstanding or remaining unsettled:
Other Business Interests, (Describe)

Assets and Liabilities Outside of This Business, My assets and lia-

bilities outside of the business, not disclosed elsewhere in this state-
ment, are as follows:

Assets § Liabilities $
Personal Status. | am aged___years. Year this business started —

cond mortgages $. General description of

operties:

Marital status (single, married, etc.)
Name of wife (or husband)

edge Aﬂnnon&md Transfer of Title of Asets. As of the date of the statement of mssets and liabilities included in this financial

of my ts as listed herein were p!
»ted in this ﬁmchl statement; and none of my assets
ereto been tranaferred, except as follows:

I, the undersigned, bonby certify that tl:o foregoing statement o
wi-of et worth, are taken from my
inted or written on the two sides of this uhed have been
m as of the date of the balance sheet herein contained ex
ATERIAL CHANGE IN

gitized for FRASER
tp:/)
deral Reserve Bank of St. Louis

where

19

L

day of

t they are in acccordance
read and are true and give a correct ll:o

cept
MY FINANCIAL CONDITION, I AGREE TO NOTIFY SAID

, mssigned, hypothecated, nor had the title thereto been transferred, except as
ve boen since that date pledged, assigned or hypothecated, nor has the title

f assets and liabilities, statement of profit and lou. and reconcilia-

wnhuidbooh.ndtluttk and all other statements

g of my financial eondi-

a different date is specifically noted. IN THE EVENT OF ANY
BANK IMMEDIATELY IN WRITING.

Signature




Statement Form Suggested by
Form Cr. 107 FINANCIAL STATEMENT Federal Reserve Bank of New Yo
PERSONAL
NAME.
OCCUPATION ADDRESS
To: .BANK OF

I snake the following Hialement of all my assets and liabilities at the close of business as of the. Hat

19. ., and give other material information for the purpose of obtaining advances on notes ai
bills bearing my signature, endorsement, or guarantee, and for obtaining credit generally upon present and future applicatioi

PLEASE ANSWER ALL QUESTIONS USING “NO” OR “NONE” WHERE NECESSARY.
ASSETS LIABILITIES and NET WORTH
Cash (SeeSched. No. 1) Note* Payable to Banks, Unsecured 1

On hand, and unrestricted in banks.

Accounts and Loans Receivable
(See Sched. No. 2)

Notes Receivable, Not Discounted
(See Sched. No. 2)

Notes Receivable, Discounted
With banks, finance companies, etc.
(See Sched. No. 2)

Life Insurance, Cash Surrender Value
(Do not deduct loans.) (See Sched. No. 5)

Securities— (Stocks, Bonds, etc.)
(See Sched. No. 4)

Mortgages Owned
(See Sched. No. 6)

Real Estate
(See Sched. No. 7)

Automobiles
Registered in Own Name.

Other Assets
(Itemize)

Total Asset9

No. 1. Banking Relations.

Name and Location of Bank

No. 2. Accounts, Loans and Notes Receivable.

Amount

Name and Address of Debtor Owing

No. 3. Life Insurance.

Name ot Person Insuted Name of Beneficiary

No. 4. Securities Owned.

Face Value
(Bonds)
No, of Shares

: Description of security
(Stocks)

Digitized for FRASER
http:/fraser.stlouisfédford?? 40M 2-50
Federal Reserve Bank of St. Louis

(A list of all my bank accounts, including savings.)

Cash Balance ! Amt. of Loan

Direct borrowings only. (Sec Sched. No. 1)

Notes Payable to Banks, Seeuz-e<3
Direct borrowings only. (See Sched. No. 1) ) 1

Notes Receivable, Discounted
With banks, finance companies, etc.
(See Sched. No. 1)

Notes Payable to Others, Unsecured

Notes Payable to Others, Secured

Loam Against Life Insurance
(See Sched. No. 3)

Accounts Payable
Interest Payable

Taxes and Assessments Payable
(See Sched. No. 7)

Brokers Margin Accounts
Debit Balances. (See Sched. No. 5)

Mortgages Payable on Real Estate
(See Sched. No. 7)

Other Liabilities
(Itemize)

Net Worth

Total Liabilities and Net Worth
SUPPLEMENTARY SCHEDULES

No. 5. Broken Margin Accts.

How Endorsed, Guaranteed or Secured Name and Address of Broker Dégi]toggfaﬁ
(A list of the largest amounts owing u> me.)
Date Pay-

Age of Debt Description of Nature of Debt | Description of Security Held

ment Bxpectt

Face Total Cash  Total Loans Amount ot .
Name of Insurance Co. Type of Policy ~ Amount Surrender Against Yearly Is Polic
of Policy Value Policy Premium Assignee
(Stocks, Bonds, etc., but not Mortgages.)
. : Present Income
Registered in Name of Cost Market Value Rece\l}led To Whom Pledgee
Last Year

(SEE OTHER SIDE)



(CONTINUED FROM OTHER SIDE)

(Write down column for each mortgage)

n. 6. Mortgages Owned. > 3 4

sscripticn of

Mortgaged Property

inopul Amount of Mortgage.

srest Doe and Unpaid.

iis is a First, Second a t Third Mortgage?
m m of Prior Mortgages.

ipaid Taxes, Assessments Due, etc.

sent Market Value of Property

sessed Value of Property

received, daring the past year, interest payments on the above mortgages of $............... . and payments on principal oi f.

X 7. Real Estate Owned.

. . N Taxes aad
Location and Description of Lead and Boilding Owned Cost with Assessed Fire Estimated Assessments JE2TEe
Improvements Valne Insurance Present Value Due and Unpaid and Unpaid

First Mortgage Second Mortgage Third Mortgage Yearly Yearly Net Rental
) Fz(earIIyIGross Opaxtiag
Amount Maturity Amount Maturity Amount Maturity ental Income Expenses (Before Depredation)

itle of Real Estate. The legal and equitable title to all pieces of above described real estate is in my name solely, except as follows:

= 8. liability Insurance.

Amount of Coverage
Expiration Dale

Personal Injury, etc., Property Damage
vsonal Statu*. | am aged............ years, am murini, have.......c... ... dependants, and reside at-.....—
’ a widow(er) (Addics*)
come and Expense. My gross income from all sources during the past year, beginning...........cccoovmiiiiriieriniiis coveeeenne , 19 and ending
-— - 19—, amounted to $—-------------m-- The personal living expenses of myself and dependents during this period
lounted to $--------emmmm- - and | had other fixed expenses for insurance premiums, interest on debts, etc., of $......cceeeeee. , | expect no tro

ertant changes in my income Or expenses during the current year or next year, except as follows:

mtingent Liability. | have no contingent liabilities, as endorser, guarantor, or otherwise, except the following: (Give details.)

.its, Judgments and Other Legal Actions. | have outstanding or pending against me no suits, judgments, or other legal actions and to
: best of my knowledge no legal actions are to be started against me, except as follows: (Give details.)

edge, Assignment, and Transfer of Title of Assets. As of the date of the statement of assets and liabilities, included in this financial
tement, | had not pledged, assigned, hypothecated, or transferred the title of any of my assets as listed above, except as noted in the various
ledules of this financial statement; and | have not since that date pledged, assigned, hypothecated, or transferred the title of any of my
eta, except as follows: (Give details.)

| have carefully read the foregoing statements, and all printed and written matter therein, and hereby certify that all the
ttements contained on both sides of this sheet are known by me to be true and to give a correct showing of my financial con-
Lion, and that | bad no liabilities, direct, or contingent, business or accomodation, except as set forth in said complete statement,
d that the legal and equitable title to all assets therein set forth is in my name solely, except as may be otherwise noted therein.

Signed this. .day of... .-........ 19....
(Signature)

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



FEDERAL RESERVE BANK OF NEW YORK
Form CR. 178-2M-10-50

ORDER FORM

CREDIT FILE

(Commercial)

Date
Federal Reserve Bank of New York
Federal Reserve P. O. Station
New York 45, New York
Gentlemen:
Please ship us the following:
Quantity
.Folders— with fastener and section guides @ 10f* each
(fastener in upper left corner of folder)
.Comparison Statement Form CR. 173 (No Charge)
.Original History Sheet Form CR. 172 (No Charge)
.Continuing History Sheet Form CR. 174 (No Charge)
.Credit Memo Pads Form CR. 177 @ 25~ a pad
(100 sheets to a pad)
FINANCIAL STATEMENT FORMS
-Individual— Short Form CR. 1 (No Charge)
-Individual— Long Form CR. 110 (No Charge)
-Firm— Short Form CR. 9 (No Charge)
-Firm— Long Form CR. 109 (No Charge)
-Corporation— Short Form CR. 7 (No Charge)
-Corporation— Long Form CR. 108 (No Charge)
Check One in Payment of Folders:-------- Check enclosed;-------- Charge Reserve Account
BANK
ADDRESS-

(Official Signature)
Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



CR 177-S0M-12-50

Federal Reserve Bank CREDIT MEMO

Credit Department
of New York (To be recorded in credit file)

Date Check one:
| | Start credit file and
NAME- Original History Sheet
1. | Copy on Continuing
LOCATION- History Sheet
BUSINESS—

Officer's Initial-------------m--moomoomeee

Loan Amount: $ Rate Plan for Repayment:

Purpose of Loan (state if renewal):

Endorsers or Security:

CREDIT INFORMATION: (Borrower's honesty, experience and prospects; interviews, visits to place of business, etc.; rearrangement of original loan terms.)

Digitized for FRASER
http://fraser'StIOUiSfed'Org/ (Credit Information continued on reverse side)
Federal Reserve Bank of St. Louis



For New Borrower

Outline of Procedure Suggested
For Establishment and Maintenance of

A Simplified Credit File System

1. Original History Sheet should be prepared on all new borrowers.

A.

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis

Loan officer should obtain information of the following general
nature from the borrower during the initial interview.

1.
2.
3-
4.

5.

6.

Purpose of loan proceeds

Proposed plan for repayment

Proposed endorsements or security

Previous business connections and experience of
borrower”s management

Nature and general method of borrower®s operations
and date of establishment of the business

Brief description of physical properties.

The above information should be recorded on the Original History
Sheet with a statement by loan officer as to:

1.
2.

Character and ability of management

Bank®"s previous experience with borrower,
including whether it has been entirely satis-
factory or not

Ability of borrower to meet proposed payment
schedule and i1ts prospects for future success-
ful operation.

Method of Recording

1.
2.

3.

Direct dictation to stenographer

Penciled memorandum or notes for subsequent
transcription to History Sheet. In this
connection the suggested form of Credit Memo
may be of assistance

Recording devices.

Completed Original History Sheet should be inserted in folder
under guide "'Information” and folder labeled with name and
address of borrower.

1.

Folders need not be prepared on loans under a
specified minimum amount. It is suggested,
however, the above information be obtained,

and recorded, on Original History Sheet which

can be filed in a general or miscellaneous folder.



E. A responsible clerk should be required to review the Discount
Register daily for names of new borrowers and should check such
names against Files to ascertain whether Original History has
been prepared on each new borrower. The names of new borrowers
on whom Original History has not been prepared should be called
to attention of loan officer.

2. Comparative statement forms.

A. At least one and preferably two financial statements as of com-
parable dates should be obtained prior to disbursing loan
proceeds.

1. Check statements for accuracy-
2. Review statement with borrower and obtain his
explanation for any unexplained items of consequence.

B. Transcribe figures to comparative form and analyze trends
and financial condition.

C. Place statements and comparative forms in folder under
guide "Financial Statements™ with comparison form on top

and statements filed chronologically with latest statement
on top.

3. Correspondence

A. All correspondence relative to credit matters concerning the
borrower should be filed chronologically under guide
"*Correspondence’.

4. Maintenance of Continuing History Sheet as described below which should
be filed In front of the Original History Sheet iIn the folder.

?0r Borrowers with outstanding loans
1. Continuing History Sheets

A. The substance of every conversation bearing on the borrower®s
credit standing should be recorded on this sheet.

B. Questions to be asked of the borrower respecting conditions,

prospects, or financial statements should be recorded on this
sheet for easy reference.

C. Comments with respect to the loans by examiners in reports of
examination may be transcribed to this sheet.

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



2. Comparative forms

A. At least two financial statements, if available, should be
transcribed to comparative form as soon as possbile.

1. Review and analyze condition and trends
3. Correspondence

A. All correspondence should be filed chronologically under the
guide "‘Correspondence’.

4. General
A. Files should be easily accessible to loan officers.

1. Files should be reviewed at each interview with
borrower .

2. Analysis of current condition of borrower should
be made periodically by the loan officer and con-
clusions reported on Continuing History Sheet.

3- Action by Board or discount committee should be
recorded on Continuing History Sheet.

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



Digitized for FRASER
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Federal Reserve Bank of St. Louis



Federal Reserve Bank of New York

COMPARISON STATEMENT

NAME
LOCATION
BUSINESS

ASSETS Date 19 19
Cash
Notes Receivable from Customers
Accounts Receivable — Customers

Merchandise or Inventories

Life Ins.— Cash Surrender Value
Securities — Readily Saleable

TOTAL CURRENT ASSETS
Land and Buildings
Mach., Equip., Furniture & Fixtures

Investments — Not Readily Saleable

Miscellaneous

TOTAL

LIABILITIES

Notes Payable — Banks
Notes Payable — Trade
Notes Payable — Others

Accounts Payable
Interest & Other Accruals
Taxes & Assessments Payable

Chattel Mortgages

TOTAL CURRENT LIABILITIES
Real Estate Mortgages

TOTAL LIABILITIES

Reserve for Depreciation

Net WOrth (capital stock &surplus if corporation)
TOTAL

Cash and Receivables

Total Current Assets

Total Current Debt

Excess or Deficit of Current Assets

Contingent Liabilities

o Net Sales
D'g'_t'zed ﬁreFFié?E@t or Loss
http://fraser.Stlouisfed.org/

Federal Reserve Bank of St. Louis



Digitized for FRASER
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Federal Reserve Bank of St. Louis



‘4 FEDERAL RESERVE BANK OF NEW YORK

FORM CR s
continuing History sheet
Credit Department
BE BRIEF. STATE ESSENTIALS ONLY
NAME

LOCATION

mTE BUSINESS

Digitized for FRASER
http;(/fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



2 FEDERAL RESERVE BANK OF NEW YORK

(oY T VY pe——
Original History sheet
Credit Department
BE BRIEF. STATE ESSENTIALS ONLY

NAME

LOCATION

BUSINESS

DATE OF LOAN- LOAN AMOUNT- RATE-

PURPOSE OF LOAN

PLAN FOR REPAYMENT

ENDORSERS OR SECURITY

CREDIT INFORMATION

EXPERIENCE AND HONESTY OF BORROWER! OUTLOOK FOR THE BUSINESS. ETC.

Digitized for FRASER
http://fraser.stlouisfed.org/
Federal Reserve Bank of St. Louis



Digitized for FRASER
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